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Youth Development Officer (Part –Time)
Job Description

Organisation:


Bodywhys: The Eating Disorders Association of Ireland 

Address:


P.O. Box 105, Blackrock, Co. Dublin

Position:


Youth Development Officer 
Reporting to:


Chief Executive Officer  

Organisation:
Bodywhys: The Eating Disorders Association of Ireland supports people affected by eating disorders, including families and friends.  We seek to represent the needs of up to 200,000 people in Ireland who are affected by eating disorders. 
Job purpose:            This key role within Bodywhys requires a dynamic, energetic, Youth Development Officer with a proven track record of developing and delivering youth specific services in conjunction with a nationwide education and training programme in line with legislation and agreed organizational targets. The successful candidate will have excellent planning, implementation and evaluation skills; experience in the delivery of training/presentations/workshops and have a passion for working in a youth focused position.
Key Responsibilities:

1: Development of youth focused support services

· Research and analyse what youth services are currently available internationally for adolescents affected by eating disorders.
· Make recommendations on the development of youth focused support services.
· Implementation of recommendations.
· Monitoring and evaluation of the newly developed youth services.
2: Coordination of a nationwide education and training programme
· Research and analyse current international educational resources available on eating disorders.
· Undertake a needs analysis of schools and youth groups.
· Make recommendations on the development of the education programme in schools and youth settings.
· Implementation of recommendations including the development and delivery of a specific training programme which aims to up-skill a broad range of people working with young people which can be rolled out on a national level. Groups targeted will include but not limited to teachers, youth workers, mental health practitioners and primary care staff.
· Monitoring and evaluation of education and training programme.

      3: Other activities

· Establish effective working relationships with relevant agencies, and working groups.
· Working flexibly within a team environment to assist in the delivery of Bodywhys’ goals and fulfilling its mission.

· Carrying out other duties as may reasonably be requested by the Chief Executive Officer.
Personal Specification

	Specification 
	Essential
	Desirable

	Education, Qualifications and Training
	· Educated to third level standard or equivalent professional experience
	

	Experience
	· Experience of working on youth related issues.

· Experience in the development and delivery of youth specific training programmes.
· Experience working with a range of professionals from broad backgrounds including health, education, youth and welfare.
	· Knowledge of eating disorders. 
· Knowledge of mental health issues. 

· Knowledge of how the community and voluntary sectors work.

	Relevant Skills and Aptitudes
	· Well developed verbal and written communication skills and an ability to both develop and deliver for a variety of audiences.
· Ability to manage and prioritise own workload and work with flexibility, initiative and imagination.
· Excellent project management, facilitation and people skills.

· Commitment to the principle of empowerment of people affected by mental health issues. 


	· Demonstrable ability to encourage participation by others in a project.



Based in: When office based, it will be at Bodywhys Central Office in Stillorgan, Co. Dublin. However, this position may involve meetings out of the office and travel around the country.

Hours of work: This position will involve working a 20 hour week (Mon – Fri between 9am – 5pm) with a minimum of 80 hours to be worked over a 4 week period. However, work outside these hours may be necessary i.e. evenings and weekends. A time off in lieu system will operate on these occasions.

This position may develop into a full-time post in the future.

Salary: First point of Grade V (pro-rata)
Closing date for applications: Completed application forms (see below) should be returned to Mary Crean at info@bodywhys.ie or Bodywhys, P.O. Box 105, Blackrock, Co. Dublin by 5pm on Fri 25th Sept 2009.
If you have any queries regarding this position please contact Mary Crean at (01) 2834 963
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Application Form



	As it is not possible to interview all applicants, selection for further interview will primarily be based on the information you provide in this application which it is necessary for you to complete if you wish to be considered for this position. Please therefore ensure it is legible and accurate.   

Thank you for your interest in Bodywhys – The Eating Disorders Association of Ireland.


	1. Position Applied for:   Youth Development Officer (Part-time)


	2. Personal Details:



	     Name:



	    Address:



	    Contact Telephone:



	    Mobile Number: 



	    Email:



	3. Do you:

Own a car?           YES / NO

Have a current driving licence?           YES / NO




	4. Education

School

Date From:

Date To:

Examination



	5. Further Education (please include details of any relevant short courses undertaken)

Place of education

Date From:

Date To:

Qualification




	6. Previous employment (please include details of your employment experience, working backwards from your current position)

Employer

Dates Employed

Duties / Responsibilities



	7. Why are you interested in this position?




	8. What skills do you feel you could apply to this position?  Please give evidence of when you have used these skills.



	9. When would you be able to take up employment (date or notice period)?

If offered this position, will you continue to work in any other capacity? 



	10. Employment references – Please provide details of 3 referees – see note 11 below

Referee 1:

Name: 

Address: 

Occupation:

Telephone No:

Referee 2:

Name: 

Address: 

Occupation:

Telephone No:

Referee 3:

Name: 

Address: 

Occupation:

Telephone No:
11. Recruitment Policy:

It is the policy of Bodywhys – The Eating Disorders of Ireland to employ best qualified personnel and provide equal opportunity for the advancement of employees, including promotion and training and not to discriminate against any person because of race, religion, family status, age, gender, sexual orientation, marital status, disability and membership of the travelling community.    



	12. References:

I authorise Bodywhys to obtain references to support this application once an offer has been made and accepted and release Bodywhys and referees from any liability caused by giving and receiving information. 



	13. Declaration:

I confirm that the information given on this form is, to the best of my knowledge, true and complete. Any false statement may be sufficient cause for rejection or, if employed, dismissal. I also accept that it is my responsibility to notify Bodywhys of any employment I accept other than the position for which I am employed and declare on a weekly basis the actual hours worked.  

I confirm that I have never been charged with a criminal offence or questioned by the police about a criminal offence. 

I confirm that nothing within my personal or professional background deems me unsuitable for a position which involves working with children and young people. 

Signature:  ______________________________________________

Date:          ______________________________________________





